Committee Document Library structure – Internal
Note: This is the same structure as for the SCAG Main Document Library, except that “CompDate” is changed to “Meeting Date” and some of the values allowed are different.
Question:
Can SharePoint display the Month and the Year as separate, searchable columns and also internally hold these in format YYYYMM for sorting?
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1) System determines the file type, almost always should be a PDF
2) Subject Area – will be acronym for each Committee.  Ex: “rc” = Regional Council
3) Title is supplied by the user
4) Not yet used.
Project is selected from a user-supplied dropdown; Project is meant to be used as an aggregator for related documents.  Things in this list might be “Intro Training Docs” or “Goods Movement Comprehensive Freight Plan” with each individual document within this group being a chapter or section of the whole report.
5) Category is selected from a locked-down user-supplied list.  Things in this list are noted above.
6) User-entered, MeetingDate is the date the meeting related to the document was or will be held.  This is the date people will use when searching by date.
7) Description/Abstract – 1 to 3 sentences that describe the document or the section of the document.
8) System determines the filesize.  Filesize is nice to show people so they do not start downloading a big document onto a mobile device until they have wireless network connectivity.
9) Author – defaults to SCAG; some sites have documents which may be supplied by other agencies.  This names the person who authored the document, or the team.
10) Source – for documents from other agencies, this field names the agency.
11) Keywords come from a user-supplied dropdown – this is the SCAG metadata.
12) Mod Date is provided by the system.
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